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Agenda

German labour market

Applying for jobs in Germany

Job hunting and application documents

Acquiring additional job-related  skills

Further support
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ILO-Erwerbslosenquoten insgesamt und Akademiker/innen

(Fachkräfte ISCED Level 5 bis 8)

Deutschland und ausgewählte Länder der EU, Jahr 2017
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Matching your competency profile to

employers‘ expectations

What do you offer?                                   What do companies expect?

University degree Professional competence

Further training Methodological skills (project, IT) 

Experience                                                                       Experience

Soft skills Soft skills

Language skills Language skills
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Career entry – step by step

Gain work experience already during your studies:

 Internship, working student, student job, volunteer work, project, job 
substitution, part-time job,….

Or afterwards:

 Direct entry

 Traineeship

 Voluntary service

 Self-employment
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Application process – Part 1

Selection of
employers

• job adverts

• career fairs

• unsolicited job
application

• contacts via 
internships/ 
student jobs

Application

• cover letter

• CV

• job references

Pre-selection by
the employer

• Screening of
your application
on specific
criteria

• Phone / Skype 
interview if
applicable
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How to find employers in the Rhine-Neckar 

region: new career database careerMatch

offered by the Career Service

 Internships, student jobs, job openings

 Company profiles and videos

 Events calendar with career fairs, workshops, company events and many 
more

 Advice for individual career options

 www.uni-heidelberg.de/careermatch
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How to find employers in the Rhine-Neckar 

region

www.rhein-neckar-upgrade.de/karriere.html
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Application process – Part 2

round 1

• job interview

• alternatively: 
assessment
center

• case study

round 2

• second job
interview if
applicable

Job offer

• salary

• other benefits
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Job hunting

how to find the right job openings

 internet: job sites, job search engines, company websites, newspaper job sites

www.uni-heidelberg.de/careermatch

 https://jobboerse.arbeitsagentur.de

 job fairs

 unsolicited application

 social networking (corporate contacts, conferences, company events)

 business networks like Xing and LinkedIn

 internships

 freelancing
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Typical German applications

application folder (online, sometimes print)

 Cover letter

 CV with a professional application photo

 Academic certificates, work certificates, references

 Cover letter and CV should be matched to the specific job opening.

The careers service and the local job agency offer a variety of info 

sessions dealing with job hunting and application process.
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Sample cover letter

Cover letter:

 your first impression

 max. one page

 layout of a business letter

 concise subject

 use active style instead of passive

 Indikativ anstelle von Konjunktiv

 max. 5 paragraphs, separated by a blank line

 present your own skills profile

 make your motivation clear for the

advertised position
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Curriculum Vitae - Example
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How to acquire additional job-related skills

 courses offered by the careers service

 Basics of business administration
 Project management

 Communication skills
 Intercultural competency and diversity

management
 Selected job sectors
 Public relations
 Consultancy
 Publishing
 Heidelred – media and broadcasting
 Video shoot with your smart phone

 Internships and qualified student jobs
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How to contact the careers service

 Phone: 06221-5412231

 E-Mail: careerservice@uni-heidelberg.de

 www.uni-heidelberg.de/careerservice

 Careers Service‘s Newsletter,
please register under www.uni-heidelberg.de/careerservice

Due to the current situation advice sessions take place via phone or video.
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offers of the local job agency

 Job pool of the Federal Employment Agency

 E-Learning pool exklusiv

 Information, advice and coaching about career entry

(individual career advice and workshops) 

personal strategies, own profile, check of application documents,      

application training, information about occupational fields

 Financial aspects:

Support of application activities, 

Unemployment Benefit I, new business grant

 After your final degree offers for professional training
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How to contact the job agency

With appointment: (please schedule an appointment in advance)
Kaiserstraße 69 – 71, 69115 Heidelberg
Phone: 0800 4 5555 00

06221 524 444 
mailto:heidelberg.hochschulteam@arbeitsagentur.de

Without appointment:
Open consultation hours Tuesdays 10:00-12:00 am 
Phone 06221 524 172

Currently, we offer advice via phone. We are pleased to call you back.
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Thank you for your attention!

Your questions?
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Preview: Mein Einstieg in den deutschen Arbeitsmarkt -

Internationale Heidelberger Alumni im Gespräch

Montag, 18. Januar 2021

Montag, 01. Februar 2021


